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President's Message

Greetings Fellow HIADA
Members,

The TIADA Day at the Capitol was
a well-organized event to help
build relationships and garner
support for the issues impacting
our industry. For those of you
who joined us for the day, it was
a pleasure to attend and support
the industry alongside members
like you.

The TIADA staff did an
outstanding job of coordinating a
full slate of meetings for each of
the participating dealers. They
aligned each dealer into a group
of 6 or so and scheduled them to
meet with many of the elected
officials that represent the
districts where their businesses
or residences are located. 

It was a busy day. The corridors
of the Capitol were alive, with
separate parties vying for time in
front of their elected officials. 

Coming Up
March 14
HIADA Local Chapter
Meeting
6:00 PM - 9:00 PM
Saltgrass Steakhouse 

This was my first year attending, and
what struck me the most was the mix
of different groups we would
encounter throughout the day. Teams
of medical professionals (identifiable
in their white lab coats), teachers,
ranchers, farmers, and many other
groups were there striving for support
for their causes. 

We had a strong showing of more
than 60 dealers and a variety of
sponsors for this day. The meetings
went well, and we were able to largely
show why we stood behind certain
bills and their impact on our
communities. However, one can be
certain there were other groups that
were equally passionate about the
opposite sides of the bills we were
supporting. Relationships matter at all
levels, and while TIADA works hard to
secure those connections at the state
level, it is imperative that we build
those same bonds with our
representatives at the local level. We
strongly encourage all dealers to
attend the next TIADA Day at the
Capitol. This is a prime example of
where we are stronger together.

On another note, COPART hosted a
dealer event exclusive to Houston-
area dealers. They allowed both
TIADA and HIADA to have booths at
the event. We were able to get to
interact with numerous dealers in our
area and were glad to have several
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join us and become members of the
association.

We welcome our newest members
and, of course, all HIADA members
to join us at the next meeting in
March. 

We will return to our normal
schedule on the 2nd Tuesday of the
month (March 14th) and to our
regular venue, the Saltgrass
Steakhouse on 1803 Shepherd Dr.,
Houston, TX 77007. Meetings are
from 7:00 PM - 9:00 PM, but
networking starts at 6:00 PM.

https://www.houstoniada.com/
https://passtimegps.com/
https://www.cpiai.com/
https://texasdealersolutions.com/
https://mulleninsurance.com/
https://advantagegps.com/
https://nationallenders.com/
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https://www.cpiai.com/
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Welcome Our Newest Members!

Buffalo Auto Sales II Inc
Houston Auto Gallery

K9 Motors LLC
THISCAR, LLC

ACCOUNTING
Audit Records - Permanently
Accounts Receivable or Payable Ledger - 8 years
Bank Statements and Reconciliations- 5 years
Canceled Checks--Payroll and General- 5 years
Canceled Checks--for purchase of assets should be filed with
records - 5 years after disposition of asset
Capital Stock Book- Permanently
Cash Disbursement Journal- 8 years
Cash Received Journal- 8 years
Expense Reports - 6 years
Expense Ledger- 8 years
Financial Statements (retain permanently of no audit reports) -
8 years
General Ledger and Journal- Permanently
Interdepartmental Sales Journal- 8 years
Inventory Records-Annual Only - 8 years
New Car Sales Journal - 8 years
Notes Receivable Ledger- 8 years
Parts, Accessories, and Service Sales Journals - 8 years
Payroll Earnings Records- 5 years
Payroll Journal- 5 years
Payroll Time Cards- 3 years
Petty Cash Vouchers- 3 years
Petty Cash Summary Envelope- 3 years
Prepaid and Accrued Expenses Journal- 3 years
Subsidiary Ledger- 8 years
Trial Balances- 8 years
Vouchers-Vendors, Employees - 8 years

CORPORATE
Articles, By-Laws, Minutes, other corporate records-
Permanently

CORRESPONDENCE
General - 10 years
Legal and Tax- Permanently

OPERATIONS
Accident Reports- 6 years
Bills of Lading- 10 years
Buyer's Guide-Used Car Label* - No requirement*
Car Invoices* - 6 years

Story Continues on Page 4
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Compliance Corner
Guide To Record Retention For Auto Dealers

You can rely on a reasonable record retention policy such
as this one if you have thrown away records which are later
requested of you. However, in order to use the policy as a
defense, you should exercise the policy and discard
documents on a regular (at least yearly) basis. Remember to
shred any consumer or personal indentifying information.

DMV SUMMARY 
The Texas DMV requires a dealer to keep a complete,
accurate record of all vehicle purchases and sales (retail or
wholesale) for a minimum period of 48 months. The current
and previous 13 months of records must be kept at the
dealer's licensed location and be available for inspection by
a TxDMV representative. The remaining 35 months of
records need not be kept at the dealer's licensed location.
Records may be kept in an electronic format and capable of
being printed out during normal business hours. If the
original title is kept by the floor planner, the dealer is
required to keep a copy of the front and back on the
dealership premises in its files.

OCCC SUMMARY
Rules can be found in the Texas Administrative Code, Title 7,
Part 5, Chapter 84, Subchapter G, Sec 84.707-709. 
 
Retention and availability of records: All books and records
required by this subsection must be available for inspection
at any time by Office of Consumer Credit Commissioner
staff, and must be retained for a period of three years from
the date of the last payment made on the retail installment
sales transaction, four years from the date of the contract,
two years from the date of the final entry made thereon,
whichever is later, or a different period of time if required by
federal law. Upon notification of an examination pursuant to
Texas Finance Code, §348.514(f), the licensee must be able
to produce or access required books and records within a
reasonable time at the licensed location or registered office
specified on the license.

https://www.ituranusa.com/


Board Members

President
Rob Edenfield
Mi Pueblo BRP

Chairman of the Board
April Hanson
Coast to Coast Motors

Vice President
Edgar Rodriguz 
Rodeo Auto

Vice President
Rick Maroney 
Maroney Auto Sales

Vice President
Al Gharatappeh
Thrifty Motors

Secretary
Chris Donnelly
Your Car Store

Treasurer
Michael Zak 
Dixon Motors
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Story Continued from Page 3

Car Purchase Orders*- 10 years
Credit Applications-denied* - 2 years
Credit Applications-approved* - No requirement / secure destruction / shred
Customer Files* - 10 years
Employment Applications, terminated and not hired - 3 years / secure
destruction
Employment Applications, hired- 3 years past termination
Insurance Policies, expired- 4 years
Internal Repair Orders* - 3 years
Odometer Statements* - 5 years
OSHA Records - 6 years
Personnel Files, Closed - 6 years after termination
Purchase Orders - 6 years
Repair Estimates - 9 months
Repair Order - 2 years
Retail Installment Contract, assigned* - 10 years
Retail Installment Contract, not assigned* - 10 years past expiration
Sales Invoices - 6 years
Service contracts/Extended Warranties* - 10 years past expiration
Shipping and Receiving Reports - 6 years
Underground Storage Tanks--testing results and DNR correspondence -
Permanently
Uniform Hazardous Waste Manifests - 3 years
 
TAXES
Form 8300-$10,000 Cash Reporting Form - 5 years
Income Tax Returns, U.S. and State - Permanently
Income Tax Returns, related work papers - 5 years
IRS Audit Results- Permanently
Unemployment Tax Returns, U.S. and State and related work papers - 5 years
Withholding Tax Returns, U.S. and State and related work papers - 5 years
Withholding Tax Statements - 5 years
  
*These items would ordinarily be in the car deal jacket. Each item has its own
retention requirement. However, unless you want to strip the file, keep the car
deal for 10 years. Even then, contracts which are performed over time, for
example, retail installment contracts (if you are carrying the financing, not
those that are assigned) and service contracts, should be kept for 10 years
past their expiration.

SOURCE
CliftonLarsonAllen LLP
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http://waymerinsurance.com/
https://sandragomezlaw.com/
https://www.thetitlegirl.com/

